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IlosichuTebHAS 3anHCKA
K a/laNTHPOBAHHOH mporpamme kpy:xka «MUudopmaTukar

3HAHHE KOMIIBIOTEPA M MH(OPMATHKM AKTYalbHO B HaIle Bpema.  Kommsiorep
IIOMOTaeT 4eJIOBeKy 00pabaTriBaTh D0JIbIIKME O6BEMBI MH(OPMALIHH 38 KOPOTKOE BpeMs,
4TO 3HAYUUTEeJNBHO oOnergaer paboTy denoBeka. Bce Gompme KoMmbrOTEpOB
BCTPEYAIOTCA B Ppa3iIHYHBIX YUPEKACHHAX, M 3HAHHE HHOOpMATHKH Bcé Goblie
CTAaHOBHTCH HEOOXOIMMBIM JUIl  KaXXIOro qemﬁsei{a, Ul KaXXIO0ro XOpOIIero
CHELHaniCTa. DTOT KypC PACCUHTaH HE TONBKO HAYYHTh HEYaTh TEKCT, MOIb30BAThCH
rpaQU4ecKuMU PelaKTOPaMH, HO M M3ydaeT pasuuHbie [IPOrpaMMEl, UCIIOJIE30BaHHE
KOTOPBIX HEOOXOIMMO KaKIoMy 10/b30BaTemo. Takke Gyner H3y4eHa KOMITBIOTEpHasl
CeTb UHTEPHET K MHOI'OE JPYTOE.

OCHOBHBIMH ~ meiMH ~ H3YYeHHS KPY)KKA  SBISHOTCS: GopmupoBaHue Y
BOCIMTAHHUKOB OCHOB HAyYHOTO MHPOBO33PEHHS B 00NaCTH HHOOPMATHKH, STHIECKIX
OCHOB M HPaBCTBEHHBIX HOPM MWCIIONB30BAHMS KOMIIBIOTEDA M KOMIBIOTEPHBIX
MH(QOPMAaIlMOHHBIX ~TEXHONOTHH; pAa3BUTHE Yy BOCIATAHHHKOB JIOIHYECKOro M
AITOPHTMUYECKOTO MBILIIECHNS, CUCTEMHBIX ITOJIXO/0B K PEIISHHUIO 3a/1ad; O/IrOTOBKA
BOCIIHTAHHHKOB K AKTHBHOH JKM3HH B YCJOBHAX COBPEMEHHOI0 HH(OPMALHOHHOTO
obmecrsa. OO6yunTs BOCIMTaHHHKOB paGoTe Ha npopeccHoHamsHBIX  [I9BM.
DOpMHUPOBATE y BOCHHTAHHUKOB YCTOHUMBBIE HABKIKH B HCIIONH30BAHUM Pa3IMYHBIX
IIPUKIIHBIX IPOTPaMM, TaKhX, Kak TEeKCTOBBIH pemaktop Word, si1eKTpOHHbIE
Tabnuuel Excel, nmporpamma ans moaroroskw KOMIIBIOTEPHBIX Tpe3eHTarmii Power
Point u Paint. [Tpuo6IIUTE BOCTIHTAHHUKOB K COBPEMEHHEIM HOBBIM HH(OPMAIHOHHLIM
TEXHOJIOrUAM. IIpHBHTE HaBBIKM PaGOTEI B II0GAIBHON TeleKOMMYHHKAIHOHHOMH CeTH
Internet.

OCHOBHBIMH ~ 3afaYaMH  KpyXKKa  SBJAIOTCS: (GopmupoBaHue 3HaHuUE ¥
BOCIIUTAHHUKOB B 00JACTH TEOpHU HHOOPMAINH H KOMIIBIOTEPHBIX HHMOPMAIIHOHHBIX
TE€XHOIOTUH, OCHOB AalrOPUTMHU3AIMK; (OPMUPOBAHAE Y BOCIUTAHHWKOB OCHOB
MH(OPMALIMOHHON KyIbTYpHl, YMEHHH HKCIOIb30BATh KOMITLIOTED JUISL  pellleHus
PA3/IMYHBIX  MPAaKTUYECKMX 33134, pasBUTME HMHIEPECOB K KOMIBIOTEPHBIM
HHQOPMAIIHOHHBIM TEXHOJIOIHAM W METOAaM obpaboTku uHbOPMALIUH.

Peanmsanms nannol nporpaMmer paccuurana Ha 1 rog (90 qacos).
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Cehopmuposams:

MOHHMaHHE TOI'o, Kak HPB,HCTE[BJIHETCH HH(PDPM&]_[HH B KDMHBI’OTEPEE
TMIeEPBOHaYanbHOe Npe/cTapieHne 00 OCHOBHBIX YCTPOUCTRAX KOMITBIOTEPA
MX Ha3HAYCHUSIX;

yMeHus paloThl ¢ KIIaBHATYpOIL;

YMeHHUe onpeensiTh 00beM HHPOPMALKH;

3HaHWE MPOrPaMMHOI0 0OecredeHns KOMIIBIOTEPA;

3HAKOMCTRBO C IT100aJbHOM CETRIO HHTCPHET.

Paszeusame:

YMEHHA aHAJTH3HMPOBAaTE, CPABHHBATE, CHCTEMATH3HPOBATE U 0606]11&'[‘5;
HHTEPEC K YUEHHIO, CTPEMIIEHUE K PACIITHPEHHIO KPYT0O30DAa;
CaMOCTOATCIIEHOCTE, CAMOOIICHKY,

HaBBIKH CpaBHEHUA X 00001eHAI HHOOPMALIHH.

Bocnumusleams:

® JHUCIHILNIHHHPOBAHHOCTD, 0003HATENHHO CThb,

@ ﬁepemﬂoe OTHOLUCHHEC K HMYILLIECTBY,

® COCPEIOTOUYCHHOCTD, p360TO0HOC06HOCTB Ha 3aHATHAX.

IIporpamma paccumTana Ha yyamuxcs Boszpacta 10-17 mer. Pexum paGorwr: 2-3

3aHATHA B HEOEIIIO.

IMepeyenb 3HAHUH H YMeHHIi, (POPMHPYEMbIX Y BOCIHTAHHHKOB

BocnuTanHHAKH JO/KHBI 3HATH:

v TpaBHIia TeXHUKH Ge30MacHOCTH npH padote Ha [IDBM;

v TEPMHHOJOIHK W OCHOBHBIC BO3MOXHOCTH DHE}J&LI.HOHHOFI CHCTEMBI

Windows;

v' cranaaprtHeie nporpammbl Windows;

v HasHa4YCHHE H BO3MOXHOCTH IMPHKIAIHBIX IIpOrpaMmM, TakHx, Kak TEKCTOBBIA

penaxTop Word, snextponnsie Tabauusl Excel, nporpaMmsl U IOATOTOBKH

KOMITBIOTepPHBIX Mpe3enTauuit Power Point;



v’ OCHOBHBIE NpHeMBl paGoTsl ¥ mnoucka uHGOPMAIHWH B [IOGAIBLHOMN
TEIEKOMMYHUKALIMOHHOHN ceTH Internet;
v/ TipaBusa paboTHI C ATEKTPOHHOM TOYTO.
BocnHTaHHHKH JO/KHBI YMETh:
» paGotatb Ha II9BM B omeparmonHoit cucreme Windows;
» TpUMeHATh B paborTe TeKCTOBHIH pemaktop Word, cosmaBate ©
(hopMaTHPOBATH JOKYMEHTEI;
» HCIOJIB30BaTh B paboTe a/1eKTpoHHbIe Tabnuis Excel;
» paboTaTh ¢ rpaMuecKUuMH PelaKTOPAMH;
> IOIOrOTABIHBATE KOMIIBIOTEPHBIE TIPE3CHTAITHM;
» paboTarh B rnoGansHOM TEJIeKOMMYHHKALMOHHOM ceTH Internet.
OCHOBHBIMK KPUTEPUAMH OLEHKH TOCTHTHYTHIX PE3YIBTATOB CHUTAIOTCA:
®  CaMOCTOATENBHOCTH paboTHI;
®  OCMEBICJIIEHHOCTE JeHCTBHH,
= pazHooOpa3ue OCBOCHHBIX 3aa4.

Crioco6 oneHky — KaKk MPaBHITo, YCTHBIN. [Ipu H3I0kKeHNN OlIEHKH TIpenoaaBaTe/b
OTMEYAaeT HEIOCTATKM BBIIOJIHEHHOH paboThl, HO OCHOBHOM AKIEHT JiejaeT Ha ee
JOCTOMHCTBA, YTOORL y pebeHKa ChHOpMUPOBAIOCH OMIYIIEHNE YCIeXa ¢ HAIleJeHHOCTEIO
Ha MCIIPaB/IEHHE HEIOCTATKOB.

®opMbl 3aHATHI:

- pacckas;

- becena;

- pabota B napax;

= [IPE3CHTALIHA,

- urpa.



YyeOHO-TEeMaTHYECKHH JIaH

No Pasnen Kon-Bo
/o 4acoB B T0J1
1 | BBojHbIH paszen «KOMIbIOTEpHAS TPAMOTHOCTEY 7 _
2 | 3nakoMcTBO M pabora ¢ rpaduueckumM perakTopoM Paint 10
3 | 3uakomcTBO ¥ paboTa ¢ TEKCTOBEIM penaxTopoM Word 25
4 | 3HakomMcTBO M paboTa ¢ snekTpoHHEIME Tabmnamu Excel 25
5 | 3makomcTBO M pabota ¢ iporpammoii Power Point 15
6 | Internet 8
Hroro 3aron 90

Co;[epmaﬂﬂe pPasaejioB H TeM

BBoaubiii pazgen «KoMnbloTepHasi rpaMOTHOCTB (7 4acOB)

O6mme ceeneHus 06 ycrpoiictBax nepconaibHbix [IDBM. Konburypaius
KomIproTepa. 3arpyska OC u nopsinok 3aBeprienus padotsl. [lonarue pabounti ctom,
TaHeNb 3a/1a4, anky (co3qaHue-ylaleHne, [lepeiMeHOBaHue, IiepeMellieHue U padora ¢
nankami). [logxmodenue HoBeix yeTpoiicts (USB). ITonsATHe 1 HasHAYeHHE KYPCOPA.

Yrnpasnenne mbinbio. Kitapuatypa (ynpakHeHus: 3 cepun «JIOBKHe pyuKm»).

I'padpuuecknii pegakrop Paint (10 yacos)
Hurepdeiic rpaduueckoro penakropa, HHCTPYMEHTBI, TIAIUTPA I[BETOB,

rpaduyuecKyre MPUMHUTHBEL.

Texcrosbiii pegakTop Microsoft Word (25 yacos)

DyHKIHOHAIBHEIE BO3MOKHOCTH TeKCTOBOro mnpoieccopa MS Word. Paznuuus u
coBMecTUMOCTh (hopMaToR (hailoB TEKCTOBBRIX mpoueccopoB. Hagano pabotel ¢
nporpamMoii MS Word. BapuaHThl 3amycka TpOrpaMMBbl M OTKPBITHS JOKYMEHTOB.
O630p okna MS Word. Hacrpoiika okHa pemgakropa M OTOOpaXKEHHS JTOKYMEHTA.
OcnoBHele oTinuuuss MS Word oT H3yUeHHBIX TeKCTOBHIX pemakTopoB. HacTpoiixa
nmapaMeTpoB JOKYMEHTa. YCTaHOBKA pa3sMepoB OTCTyrmoB © Tmoneid. [lomsatne
(bopmaTrpoBanus Tekcra. PaGora co mpudramu. BeipasHuanue tekcra. M3smeHeHne
perucTpa M HarpasjeHus TeKcTa. BcTaBka KOMOHTUTYIIOB U paboTa ¢ HUMH. Pa36uBka
TEKCTa Ha KOJOHKM M pabora ¢ HUMHU. M3MeHeHwe IMpHHBI KojloHOK. Hywmepanus

crpanul. OdbopmieHue U BeIAeneHne 1BeToM. Ilorck 1 3aMeHa CJIOB U 0JIOKOB TEKCTA.




ABTOMaTHYECKasl 3aMeHa COYeTaHMIi CUMBOJIOB. BeTaBka JIOTIOJTHUTEILHBIX CHMBOJIOB B
TeKcT (OyKB HALMOHANBHEIX —an(aBUTOB, CTpPENOYeK, MUKTOIpaMM ¥ T.J.).
DyHKIHOHATBHBIE BO3MOXKHOCTH TEKCTOBOTO npoueccopa MS Word. Paznuuus u
COBMECTUMOCTE (OPMATOB (halIOB TEKCTOBBIX IpoLeccopoB. BeTaBka B HACTpoiika
u3o0pakenuil. PaGora c¢ Ttabmuuamu. Cosnasue wu pelaKTupoBaHWe TabIHII.
M3Menenne 1BETOB M ¢TI 0DOPMITEHHS TAGIMLIBL. BapuaHTe! 3a1aHis 1 OTKIIFOUEHHE
rpaHul Tadnuubl. [lpenBaprrenbHell POCMOTP M BBIBOA JIOKYMEHTA Ha IIeYaTk.
Hacrpodiku  mewatn. CospaHme  CcOCTAaBHBIX NOKYMEHTOB.  Mcrnons3oBanue
HHCTPYMEHTOB pucoBaHus. OcHOBbI cruieil. COOpka [OKYMEHTOB € TOMOLIBIO
mabnoHa. Pabota ¢ momsimu. 3amuce M BOCHPOH3BEICHHE MA3KpocOB. YIpaBleHHE
BHELIHHM BHIOM JIOKyMEHTa C IOMOIIBKO pasjenoB. Pabota ¢ makeroM crpasmm.

Co3szanue riaBHOro AoxymeHTa. COBMECTHOE pelakTHPOBaHKe JOKYMEHTA.

dnexTponnblie Tabnuub Microsoft Excel (25 yacos)

Ctpoenne u HacTpoiika oxua Tporpammsl. JledcTBus ¢ JEcTamMH. OCHOBHBIE
omepanuu ¢ NaHHBIMM. 3adeTHas paboTa: cO3/laHWE W peNAKTUPOBAHHE TabIHAIbL.
Hcnonesosanne nomoluarka. Beox urcen u (opmyn B siueiiku. PenaktupoBanue sueex.
Ilonck wu 3ameHa coxepxumoro. Anpecamms —sueex. DopmarupoBaHue sUEEK.
Moaudukanus TabauLL! (nobapnenre syeek, 0OBENIHHEHHE, ylaleHue Hu T.1.)
Msvenenne Qoua sueek. Cospanme pamMox s sdeek. Coszamie KOJIOHTHUTYJIOB.
DHUKCHPOBAHKE CTPOK W CTONOLOB [pH THPOCMOTpE, pasOuenue okHa. MsMenenwme
(hopmMaTOB seek (neHekHbIH HOpMaT, YMCIOBOH H T.1.). YCIOBHOE (opMATHPOBAHKE.
Jamwra wH(opManuy (¢aiina, THCTOB, sueek). Konwuposanue Tabuuiel B porpaMmy
Word. TIpaBuma mnogroroBku TaGaui. OCHOBHEIE METOZbl OITHMH3ALUU DPabGoTHI.
Odopmnenne tadnuu. IMepememenue mo Tabaune. Brienenue (GparMeHTOB TAOIHIIBL.
Oumcrka suyeexk. BceraBka, ynanenwe, InepeMeleHHe, KONKMPOBaHME M BCTaBKa
¢pparmenToe. [Touck u 3amena. Pacuernsie onepanuu B Excel. PaGora ¢ dopmynamu u

GOYHKITHIME.

IIporpamma Microsoft PowerPoint (15 uacos)
3amyck Microsoft PowerPoint. Cosmanue mnpeseHTarmii, HacTpoiikiu CHCTEMEL.

Oprauusauus mamutp. TexHuka BEITeNeHus o6nacTeil n300paketns. 3aueTHas pabora.



Hashasenne u obnacte mpuMeHeHms rpaduueckoro penakropa. DopMarsl
rpapuuecknx Qaino. MHCTpyMEHTH pPUCOBAHMS M pacKpalluBanus. BeiieneHmue
obnacTelt s pelakTHpOBaHus U IIpeoOpazopanus n3obpaxenuii, [ [BeToBbIe PeKUMBI 1

mopenu. Koppexups usera. Cnon. Cosnanne anumanuii. Co3zaHue MpeseHTalnn Ha

OCHOBE IIyCTOH Tpe3eHTanuu. SddexTs npesentauun. [IpocMoTp ciaiios.

Internet (8 yacon)
Anpecauust B MurepHere. DiextporHas mouta (e-mail). OCHOBHBIE MOHSTHSL
Ha3nauernue u BosmoxuocTr ceru Internet. ITpotoxonsr nepesaun daiinos. Anpecanus

B WWW. Ilonstue, HasHauenme u tumsl Gpaysepos. Murerpauus 6paysepoB B cpely

Windows.



IIpuMepHbIl KOMIJIEKC YIPAXKHEHHH A1 Ta3:

1. 3aKpBITh I71a3a, CUIIBHO HAIpsAras IV1a3Hble MBIIILE], HA c4eT 1-4, 3aTeM pacKphITh
r1a3a, paccaabMTh MBIIIIIEI 7143, [IOCMOTPETh BAllb, HA cUeT [-6. TTIOBTOPUTH 4-3 pas.
2. IlocmoTpeTs Ha TIepeHOCHITY U 3ajiepikaTh B3rJa Ha cdeT 1-4. Jlo ycranoctu rnasa
HE JIOBOIUTE. 3aTeM OCMOTpeTh BHallb Ha cueT 1-6. [ToBroputs 4-5 pas.

3. He noBopaumuBas rooBel, IOCMOTPETH HAIpaBo U 3a)UKCHPOBATH B3TMAM Ha cueT 1-
4. 3arem NMOCMOTPETH BAAb NpAMO Ha cueT 1-C. AHanoru4sHsiM 00pa3oM IPOBOIATCS
YIPa)XXHEHNs ¢ (PUKCALMEN B3IAAa I1eBo, BBepX U BHU3. [loBTOopuTs 3-4 pasa.

4. IlepeBecTH B3risAz OBICTPO 1O MArOHANN: HANPaBO BBEPX — HAJIEBO BHH3, IIOTOM
npsAMO BJalb Ha c4eT 1-6, 3aTeM HalleBO BBEpX — HAIpaBO BHU3 U [IOCMOTPETH BIaJlb
Ha c4eT 1-6. [loBToputs 4-5 pas.

IIpoBeieHne THMHACTHKY JUId I71a3 HE HCKIKYAET IPOBEACHHE (DU3KYIbTMHUHY TKH.
PerysipHoe mpoBefieHre yIpaXHeHAH ITd 17183 B GU3KYIbTMHHYTOK 2 (hEKTHBHO

CHHIKAET 3pHTEJIBHOE K CTaTHYECKOE HallpAXKEHHE.
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ITporpammel obmeoOpazoBaTenbHblix yupexnenuit. Mudopmarmka 1-11 xmaccel,
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boromonosa O.b. Crammaprupie nporpammsl Windows: [lpaktukym / O.b.
boromonogra. — M.: BUHOM. JlaGopatopus 3Hanui, 2005

Escees I'.A., ITamox C.H., Cumonosuu C.B. Bel kynunu kommstorep: 1000
COBETOB. - M., 1998

Cumonosuu C. B. Komnsiotep B Bame# mmone. M.: ACT—IIPECC:, 2001

C.H.Typ, T.IL.bokyuaBa «IlepBsie maru B Mupe uapopMaTuku». Metonuueckoe
nocobue aist yuureneid 1-4 xinacco. Cankr-ITerepOypr, 2009 rox

H.JI.Huxoneckas, JL.W.TurpanoBa «[umHactuka mus yma», Mockea,
«ITpocBewenue. YuebHas nuteparypa», 1997 roa

lonpuman M., HdysanoB A., 3afpensman f., Ileppun [O. Apudmernueckue
ucnonxureny // udopmaruka u obpazosanue. Noe 6, 1990, ¢. 3—12

I'oneuman M., Jlysanos A., 3aiinensman ., [lepsun 0. Wubopmarnms BOKpyr
Hac // Undopmartuka u obpazosanue. Ne 1, 1990, c. 29—38

I'omsuman M., Jysanos A., 3afinensman ., [lepsun KO. HMcnmonuurenn //
HUndopmaTtrka 1 obpazoranme. Ne 4, 1990, c¢. 17—25

«KomneroTep ans nereii», Mocksa, ACT-IIpecc, 2009 roa

M.JL.Hukonbckas, JIL.W.Turpanoa «['umuactuka uis yma», Mocksa,
«IIpocBemenue. Y4ueOHas nutepatypa», 1997 roa

COopHuK «3amayun /i pa3BHTHS TOTHAKHY

I'mu C.H. «Mwup noruxu» Meroauueckue mocobus s yuurens. Mockpa. Bura-
[Ipecc, 2001 o

I'ermanoBa AJl. 3anumarenbHas JIOrHKa I8 IIKOJIBHHKOB. M.: M3maTenscTBO
MITIY, 2006 roa

@®pono M.M. Yuumea pabotars Ha komisiotepe. M.: BUHOM. Jlabopartopus
3HaHui, 2002
lyman P., Pasrt JI. «/lu3aiin 1 KoMIproTep», M., «Pycckasa pemakims



